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Single Meeting




A Single Meeting happens just once, on a specific date or dates.







Recurring Meeting



A Recurring Meeting happens on a regular frequency such as weekly, monthly, or quarterly.







Past Meeting



A Past Meeting is similar to a Single Meeting except that has already occurred.
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Use this option if your vote will be part of a regular meeting with a location, participants, an agenda, and other meeting options.







Vote Between Meetings
















Use this option if your vote will happen between regular meetings and will not include meeting options such as location, participants, or an agenda.
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